Filing a Brief Thursday, January 03, 2008

Slide 1 - Welcome

Slide notes

Welcome to the lesson on Filing a Brief.
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Slide 2 - Navigation

Electronic Learning Module Version 1.0

Captivate Version 3.0

In order to closely simulate the CM/ECF| CMIECF Version 2 »ntain instructions for

ou to follow that mimic the actual softwe Froduction Information: ough the lesson.
y " i Produced by: AQ-OIT-SDSD-Training Branch g

; Contact Information:
You may also use the playback controls | |- jwww.cad.uscourts.govi = forward or back and

you may d to the beginning of the I§ pecember 5, 2007 ator bar forward or
back thr lesson. The Mb'd!; Com Ipray —ryoupause the lesson, click

Slide notes

This screen tells you how to navigate through this lesson and describes some of the other features of the screens. When you're ready to begin, click the
Start button.
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Slide 3 - Objectives

Objectives

u cdwgﬂﬁ{g_s_mm odule, you will be able to:

[ i

COMTIMUE

Slide notes

Here are the objectives for this lesson. These are the things you will be able to do when you complete the module. Click Continue.
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Slide 4 - Startup Page

g Startup Page

Dogleting Reports Utilities Logout Help

o S

Click Box
(304 x SO1) U.S. Court of Appeals CM/ECF

(x:0; 0y
Official Attorney Electronic Document Filing System

This facility is for Qfficial Court Business anlp. Activity to and from this site is logged Document filings on this spstem ave subject to Fedeyal Rule of Appellate Procedure,
Fule 25 Evidence of unawthorized or criminal activity will be forwarded to the appropricie law enforcement officials under JSUSCIS2 and 3571

Welcome
Welcome to the 113, Court of Appeals Case Management/Electronic Case Files System. Flease select an option from the menu.

Last login Oet 23, 2007 4:51:01 PM EDT

Slide notes
To begin filing your opening brief, click Docketing in the CM/ECF menu.
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Slide 5 - Slide 5

g Startup Page

Docketing | Reports Utiliies Logout Help

| Click here.

Click B
(304 x 501)
(x:0; 0y

U.5. Court of Appeals CM/ECF
Mficial Attorney Electronic Document Filing System

This facility is for Qfficial Court Business anlp. Act,
Fule 25 Evidence of unathorized or criminagl acti

Welcome
Welcome to the L3, Court of Appeals Case

vity to and frowm this site is logged Document filings on this spster ave subject to Federal Rule of Anpellate Procedure,
ity will be forwarded to the aprropricie law enforcement officicds under J8TUNCISE and 3571

Vanagement/Electronic Case Files System. Flease select an option from the menu.

Last login Oet 23, 2007 4:51:01 PM EDT

Slide notes

Now click Docketing again.
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Slide 6 - Slide 6

pi Startup Page
Docketing | Reports Utilities Logout Help
Docketing

U.5. Court of Appeals CMV/ECF
Official Attorney Electronic Document Filing System

This facility is for Qfficial Cowrt Business anlp. Activity to and from this site is logged Document filings on this spstem ave subject fo Federal Rule of Appellate Procedure,
Fule 25 Evidence of unauthorized or crimingl activity will be forwarded to the appyopricte law enforcement officials under JSUSCIS2 and 3571

Welcome
Welcome to the U135, Court of Appeals Case Management/Flectronic Case Files System. Flease select an option from the mema.

Last login Oet 23, 2007 4:51:01 PM EDT

Slide notes

(Note: This is a transitional slide.)
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Slide 7 - Event Selection

pi Docketing Please Select

Docketing Reports Utilities Logout Help | tor case number

D 07-1404, then press
meTABLey.  |'Hvent Selection

Case: J Emter caze number 3= yy-nnnn [2.9., 05-2475)

Filed Date: 10/24

Try your case
number again, then
@ Forms, Notic| press the TAE key. | @ Please Select

i) Motions, Responses & Repli
{_) Briefing Documents

i+ Argument Notices & Ackno
{_ Judgments

{_' Rehearing Petitions & Answ
i Bills of Cost & Objections
) Other, Sealed & Paper Filings/’

Next select an everd:

) Appearance of counsel filed (Local Rule 46(c))
i_) Appearance of qualified law student filed [Local Rule 46(a)]

) Appendix designations served

) Certificate of compliance with type-volume limitations filed
) Certificate of confidentiality filed

) Certificate of service filed

i Certificate of service of Anders brief filed

4]

[v] {”J Change of address notice filed

Ther check the box(es]for each additional ¢ase in which thiz event should be filed. Uncheck the box(es ) for each casze in
which thiz evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point.

CM/ECF Appellat

Bpplied Case Selection

4]

Slide notes

In the Case field, enter case number 07-1404, then press the TAB key.
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Slide 8 - Slide 8

pi Docketing Please Select
Docketing Reports Utilities Logout Help

= Event Selection -

Case: |07-1404 Eriter ¢ase number = wye-nnnn [2.9., 05-2475)

Filed Date: 10/24/2007

—First zelect category of evend

Next select an everd:

i® Please Select
) Appearance of counsel filed (Local Rule 46(c))
i_) Appearance of qualified law student filed [Local Rule 46(a)]

{® Forms, Notices & Filing Fees

i) Motions, Responses & Replie

{_) Briefing Documents

i+ Argument Notices & Acknow

{_ Judgments

{_' Rehearing Petitions & Answe

i Bills of Cost & Objections

i Other, Sealed & Paper Filings
1]

) Appendix designations served

) Certificate of compliance with type-volume limitations filed
) Certificate of confidentiality filed

) Certificate of service filed

i Certificate of service of Anders brief filed

4]

[v] {”J Change of address notice filed

Ther check the box(es]for each additional ¢ase in which thiz event should be filed. Uncheck the box(es ) for each casze in
which thiz evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point.

CM/ECF Appellat

Bpplied Case Selection

4]

Slide notes

(Note: This is a transitional slide.)

Page 8 of 69



Filing a Brief Thursday, January 03, 2008

Slide 9 - Slide 9

s Docketing Please Select

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 j Erter caze number as yy-nnnn [e.g., 05-2475]

Clickthe radio  |Date: 10/24/2007
button for
Briefing

Documents.

First zelect ¢ategory of everd Mext select an event:

Forms, Notices & Filing Fees i Please Select

Motions, Resporises & Replie i) Appearance of counsel filed (Local Rule 46(c))

i) Appearance of qualified law student filed [Local Rule 46(a)]
i) Appendix designations served

i) Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i} Certificate of service of Anders brief filed

1 Bills of Cost & Oj
() Other, Sealed & Paper Filings|
dl

4]

[»] i_! Change of address notice filed

Then chizck the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which trlis ewent should MOT be filed. There will not be an opportunity to reselect any applied cazels]after this point.

CM/ECF Appellat

Bpplied Case Selection

# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ =

Slide notes

The next step is to select the appropriate category of event in the left pane. For our opening brief, click the radio button for Briefing Documents.
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Slide 10 - Slide 10

s Docketing Please Select
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Lvent Selection

Click the radio button for

Case: | BRIEF FILED (all formal, pnn leg.. 05-2475)
non-sealed

briefsfelectronic & paper

Click B formy.
(304 x 501) D Forms, monces & rnmng rees B

{#:0; ¥:0) :
i_» Motions, Resporjses & Replie|
(® Briefing Documents :
_» Argument Notice
¢ Judgments
' Rehearing Petitions & Answ
x Bills of Cost & OE
1 Other, Sealed & Paper Filingaf ) Addendum/attachment filed in electronic and paper format
[hE

Filed Date: 1

Next select an evert:

Please Select

BRIEF FILED (all formal, non-sealed briefs/electronic & paper form)

ED (all formal, sealed briefs/electronic & paper form)

. pening brief filed (no paper copies required)
) 30c page-proof opening/response brief filed (no paper copies required)
) 30c page-proof response brief filed (no paper copies required)

jections ) 30c page-proof response/reply brief filed (no paper copies required)

4]

[»] ' Administrative record filed in electronic and paper format

Then chizck the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which trlis ewent should MOT be filed. There will not be an opportunity to reselect any applied cazels]after this point.

CM/ECF Appellat

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

Now the right pane shows all events within the Briefing Documents category. Note you may have to scroll down to locate the specific event you need. In
our case, click the radio button for BRIEF FILED (all formal, non-sealed briefs/electronic & paper form).
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Slide 11 - Slide 11

s Docketing BRIEF FILED (all formal, non-sealed briefsfelectronic & paper form)

Docketing Reports Utilities

Logout Help

a) Case 07-1404 Palace of Pizza

Incorporated v. Carolyn Henderson

Click B
(304 x 501)
(x:0; 0y

CM/ECF Appellat

Case: |07-1404

Filed Date: 10/24/2007

Event Selection

J Erter case number as wy-nnnn [e.g., 05-2475)

First select

i} Forms, Notices ¢

i Other, Sealed &

i1 Motions, Respulses & Replie

ategory of everd Mext select an event:
() Please Select

(®) BRIEF FILED (all formal, non-sealed briefs/electronic & paper form)

k Filing Fees

(® Briefing Documents () SEALED BRIEF FILED (all formal, sealed briefs/electronic & paper form)
i+ Argument Notices & Acknow ) 30c page-proof opening brief filed (no paper copies required)

i+ Judgments ) 30c page-proof openingresponse brief filed (no paper copies required)
i_' Rehearing Petitions & Answe ) 30c page-proof response brief filed (no paper copies required)

i Bills of Cost & OEjectiuns ) 30c page-proof response/reply brief filed (no paper copies required)

Paper Filings - ) Addendum/attachment filed in electronic and paper format

<]

[»] ' Administrative record filed in electronic and paper format

4]

Then ch

=ck the box(ez]for each additional case in which this evert should be filed. Uncheck the box(es Jfor each casze in

which trlis ewent should MOT be filed. There will not be an opportunity to reselect any applied cazels]after this point.

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Click the down
arrow to scroll

Click here.

Slide notes

To continue filing your brief, click the down arrow in the scroll bar to scroll down.
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Slide 12 - Slide 12

s Docketing BRIEF FILED (all formal, non-sealed briefsfelectronic & paper, form)

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

First zelect ¢ategory of everd & Mext zelect an evert:
) Please Select

() BRIEF FILED (all formal, non-sealed briefs/electronic & paper form)

) SEALED BRIEF FILED (all formal, sealed briefs/electronic & paper form)

| »

() Forms, Notices & Filing Fees
i1 Motions, Respuzses & Replie
i@ Briefing Docum
i Argument Notices & Acknow|
Click Box || T Judgments
(304 x 501)
{=:0; ¥:0) | _' Rehearing PetitiEns & Answe
i1 Bills of Cost & 0

i_' Other, Sealed & Paper Filingaf ' Addendum/attachment filed in electronic and paper format
4]

s

) 30c page-proof opening brief filed (no paper copies required)
) 30c page-proof opening/response brief filed (no paper copies required)
) 30c page-proof response brief filed (no paper copies required)

jections ) 30c page-proof response/reply brief filed (no paper copies required)

4

[»] ' Administrative record filed in electronic and paper format

Then chizck the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(s] after this point.

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

CM/ECF Appellat

Click the Docket |
Event button.

Slide notes

Since our target case is selected, and we have the correct event selected, click the Docket Event button.
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Slide 13 - Slide 13

s Docketing BRIEF FILED (all formal, non-sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

—First zelect category of everd & Mext zelect an event:

| »

! Please Select
@) BRIEF FILED (all formal, non-sealed briefsielectronic & paper form)

{_) Forms, Notices & Filing Fees
{_! Motions, Responses & Replie
(@ Briefing Documents
_» Argument Notices & Acknow|
) Judgments
i) Rehearing Petitions & Answe
i Bills of Cost & Objections
i_! Other, Sealed & Paper Filinga": (' Addendum/attachment filed in electronic and paper format
[

() SEALED BRIEF FILED (all formal, sealed briefs/electronic & paper form)

(! 30c page-proof opening brief filed (no paper copies required)
(' 30c page-proof openingiresponse brief filed (no paper copies required)
() 30c page-proof response brief filed (no paper copies required)

() 30c page-proof response/reply brief filed (no paper copies required)

Ll

1 [ ] (' Administrative record filed in electronic and paper format

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied cazelz] after this point.

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated ». Carolyn Henderson (Targ

CM/ECF Appellat

[»]

| P |,‘J

Slide notes

(Note: This is a transitional slide.)
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Slide 14 - Enter Additional Information

s Docketing BRIEF FILED (all formal, non-sealed briefsfelectronic & paper, form)

Docketing Reports Utilities Logout Help

Click the down
b} Case 07-1404 Palace of Pizza| Incorporated v. Carolyn Henderson arrow in the

Additional Infor drop-down list.

Add modifier if appropi 4te
Redacted

Additional Inforp~' ™=
Type of Bri Click here. ]

**Please Select** v |

Click Box
043 501
18-+ Additional Information

Date copies mailed dispatched or delivered:

Additional Information

Method of filing paper copies (8 copies -- 6 if court-appointed):
‘Please Select* ¥

Party Filer

Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Filer Tvpe Case Numhe Short Title
lj|l-|-lendersun, Caralyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
]

CM/ECF Appellat

l

| Display All Parties || All Cases || Select All || Clear Al |

PDF Document =

Slide notes

Now we need to enter some additional information about our opening brief. First, you may select a modifier from a drop-down list if appropriate. Click the
down arrow in the modifier list to see its options.

Page 14 of 69



Filing a Brief Thursday, January 03, 2008

Slide 15 - Slide 15

pi Docketing BRIEF FILED (all formal, non-sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information

Add modlifier if appropriate
Redacted  ~ |

Add ion
Amended

Corrected —

Date copies mailed dispatched or delivered:

Additional Information
Method of filing paper copies (B copies -- 6 if court-appointed);
‘Please Select* ¥

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

T D

CM/ECF Appellat

Filer Type [Case Mumbe ShortTite |
[_I]Hendersan, Carolyn AppellantDefendant  |07-1404 Palace of Pizza, Inc... ||+
Display All Parties || Al Cases || Select All || Clear &l

PDF Document

4]

Slide notes

(Note: This is a transitional slide.)
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Slide 16 - Slide 16

s Docketing BRIEF FILED [all formal, non:sealed briefsfelectronic & paper form) |Z||E|E|
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
Zlick the blank

Additional Infor| option at the top
Add modifier if appr of the list.

Ad Click. B ion
Amended
Correct !
Click Box "PIESuppIE Click here.
04 501 —
Hh-E ndAREHECtEH |'iﬂ||

Date copies mailed dispatched or delivered:

Additional Information

Method of filing paper copies (8 copies -- 6 if court-appointed):
‘Please Select* ¥

Party Filer

Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

CM/ECF Appellat

Filer Tvpe Case Numhe Short Title
lj|l-|-lendersun,Car0Iyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
I
| Display All Parties || All Cases || Select All || Clear Al |
PDF Document =

Slide notes

Since none of these modifiers are appropriate for our opening brief, click the blank space above Amended.
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Slide 17 - Slide 17

pi Docketing BRIEF FILED (all formal, non-sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information

Add modifier if appropriate
Redacted ¥
Add ion

Amended

Corrected —
"*Plegypplemental b
AdgRedacted e

Date copies mailed dispatched or delivered:

Additional Information
Method of filing paper copies (B copies -- 6 if court-appointed);
‘Please Select* ¥

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

T D

CM/ECF Appellat

Filer Type [Case Mumbe ShortTite |
[_I]Hendersan, Carolyn AppellantDefendant  |07-1404 Palace of Pizza, Inc... ||+
Display All Parties || Al Cases || Select All || Clear &l

PDF Document

4]

Slide notes

(Note: This is a transitional slide.)
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Slide 18 - Slide 18

s Docketing BRIEF FILED [all formal, non:sealed briefsfelectronic & paper form) |Z||E|E|
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
Additional Informatio

Click the down
arrow for the

Type of Brief
Additional Informatio_drop-dowr list

Type of Brief:
Click Boxe “Please Select** |
04 501 —

18-+ Additional Informati -
Click here.
Date copies mailed dispatched or

Additional Information

Add modifier if appropri

-

Method of filing paper copies (8 copies -- 6 if court-appointed):
‘Please Select* ¥

Party Filer

Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

CM/ECF Appellat

Filer Tvpe Case Numhe Short Title
lj|l-|-lendersun,Car0Iyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
I
| Display All Parties || All Cases || Select All || Clear Al |
PDF Document =

Slide notes

There's a second drop-down list for the type of brief we are filing. Click the down arrow in that list.
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Slide 19 - Slide 19

s Docketing BRIEF FILED [all formal, non:sealed briefsfelectronic & paper form) |Z||E|E|
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
Additional Information
Add modifier if appropriate
dditional Information
Click Opening in Type of Brief:

Click Box the list. Dlease Select** -
04 501
00 [Please Select** =

i

Opening Click Box

Date Response
Oponna®el Clickhere. |

Method of filing § =PV —l ourt-appointed):
Corrected
Supplemental Opening | =]
Party Filer

Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

CM/ECF Appellat

Filer Tvpe Case Numhe Short Title
lj|l-|-lendersun,Car0Iyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
I
| Display All Parties || All Cases || Select All || Clear Al |

PDF Document -

Slide notes

From the list, click Opening.
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Slide 20 - Slide 20

pi Docketing BRIEF FILED (all formal, non-sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information

Add modifier if appropriate
]
Additional Information

Type of Brief:
| Opening h |

Additional Information

TTythe date
again|then press
% the TAB key.
A7 E~nal Information
Enter the date 101’231‘200?, es (8 copies -- 6 if court-appointed):
then press the TAB key.  Lse Select*

Date copies mailed dispatched or de

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

T D

CM/ECF Appellat

Filer Type [Case Mumbe ShortTite |
[_I]Hendersan, Carolyn AppellantDefendant  |07-1404 Palace of Pizza, Inc... ||+
Display All Parties || Al Cases || Select All || Clear &l

PDF Document

4]

Slide notes

We also must indicate when copies were dispatched. In the date field, enter 10/23/2007, then press the TAB key.
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Slide 21 - Slide 21

EEX

s Docketing BRIEF FILED (all formal, non-sealed briefsfelectronic & paper, form)

Docketing Reports Utilities Logout Help

D

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information
Add modifier if appropriate
I

Additional Information

Type of Brief:
Click Bioe | Opening hd |
04 501

¥ Additional Information

Date copies mailed dispatched or delivered:
10232007

Additional Information

Method of filing paper copies (8 copies -- 6 if court-appointed):
*Please Select

CM/ECF Appellat

Party Filer— “—

. _ Click hers. L
Please select the filer(s) below. In consolidated ¢ ses button to apply
your selection to all of the consolidated cases. far Method of

Filer Type ﬂling paper hort Title

lj|l-|-lendersun, Carolyn Appellant-Defendant copies of Pizza, Inc... ||~
! .
| Display All Parties || All Cases || Select All || Clear Al |

PDF Document

Slide notes

Click the down arrow on the method of filing paper copies drop-down list.
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Slide 22 - Slide 22

s Docketing BRIEF FILED [all formal, non:sealed briefsfelectronic & paper form) |Z||E|E|
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
) Additional Information

3 Add modifier if appropriate
— -~

L Additional Information

-P Type of Brief:

; : { Click Bioe | Opening hd |

04 501

,/1 HEFE] Additional Information

\L‘ Date copies mailed dispatched or delivered:
&i 10/232007
Q Additional Information

Click- mail in the copies (8 copies -- 6 if court-appointed):
[‘q list. Please Select® ¥~ |
~ ['Please Select*
| ) mail _cick Box
} Please se|ect the filer(s) below. In ¢, ES, Use the All Cases button to apply
— your selection to all of the consolid{hay il here.j
E ' Filer urmhe Short Title
lj|l-|-lendersun, Carolyn Appellant-Defendant |D?-14D4 Palace of Pizza, Inc... ||~
I
| Display All Parties || All Cases || Select All || Clear Al |
PDF Document =

Slide notes

Select mail from this list.
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Slide 23 - Slide 23

s Docketing BRIEF FILED (all formal, non-sealed briefsfelectronic & paper, form)

EEX

Docketing Reports Utilities Logout Help

d') Case 07-1404 Palace of Pizza

Incorporated v. Carolyn Henderson

Additional Information
Add modifier if appropriate

]

Additional Information

Type of Brief:
Click Bioe | Opening hd |
04 501

i

Additional Information

Date copies mailed dispatched or delivered:

1002372007

Additional Information

Method of filing paper copies (8 copies -- 6 if court-appointed):
mail v

Please se
your sele

Party Filer

ect the filer(s) below. In consolidated cases, use the All Cases button to apply
tion to all of the consolidated cases.

CM/ECF Appellat

Filer Tvpe Case Numhe Short Title

[_1|#endersan, Caroln

Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~

Click the chec
box for Carol

Click here.

l

Henderson.
| Display All Parties || All Cases || Select All || Clear Al |
PDF Document =

Slide notes

Click the check box for Carolyn Henderson.
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Slide 24 - Slide 24

s Docketing BRIEF FILED [all formal, non:sealed briefsfelectronic & paper form) |Z||E|E|
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
Additional Information

Add modifier if appropriate
I

Additional Information

Type of Brief:
Click Bioe | Opening hd |
04 501
18-+ Additional Information

Date copies mailed dispatched or delivered:
10232007

Additional Information

Method of filing paper copies (8 copies -- 6 if court-appointed):
mail v

Party Filer

Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

CM/ECF Appellat

Filer Type Case Numhe Short Title
IE|I-|-Iendersun,Car0Iyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
|
| Click the down
b arrow to scroll
Display All Parties || All Cases || Select All || Clear All Click here.

PDF Document

Slide notes

To see the rest of the screen segment, click the down arrow in the scroll bar.
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Slide 25 - Browse for PDF

s Docketing BRIEF FILED [all formal, non:sealed briefsfelectronic & paper form) |Z||E|E|

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

| [mar 7]

IC

Party Filer

Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Filer Type Case Nurmhe Shart Title
@|I-Hendersan,Car0Ivn Appellant-Defendant  07-1404 Palace of Pizza, Inc... ||~
Click Box
(304 % 501}
(x:0; 0y
Display All Parties || All Cases || Select All || Clear All |
PDF Document————{ _
) Click the Browse
button,
-

Document: | | Bliwage:.. I
Add Another .
_ Click here.

CM/ECF Appellat

NOTE

1721 File any sealed version using Sealed brief filed entry
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Slide notes

Now we're ready to select the PDF version of our opening brief. Click the Browse button to locate that document.
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Slide notes

Your browser shows a dialog box designed to let you browse the disk drives and folders on your PC to locate your brief. See the lesson module on
Windows Navigation for help in locating files on your computer.

To find the brief, first click the My Computer button.
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Slide notes

This example shows all the disk drives accessible to my computer. Double-click Local Disk C: to open its folders.
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Slide notes

It's a good idea to keep all your CM/ECF related PDF files in a place you can easily locate them. In our example we have placed them in a folder named
CMECF. Double-click that folder to open it.
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Slide notes
Now double-click the 2007 folder to open it.

Page 29 of 69



Filing a Brief

Thursday, January 03, 2008

Slide 30 - Slide 30

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

[

by Recent
Diocuments

@

Desktop

=

y Documents

!

Fy Computer

My Metwork
Flaces

CM/ECF Appellat

bﬁ

Select PDF document

Look in: | (5 2007

~| = @k E-

I 44-Response. pdf
-E S12-Zmsuppress. pdf
ISIz—zosuppress.de
-'; 512-2respsupress, pdf
|5 1zia.pdf
|512ind. pdf

-£ 4055ans, pdf

-£ 4055-cmp. pdf

T 50201 cmp. pdf

=} 502010eed. pdf
-',ESDzﬂlmcompel.de

-E-Sﬂmlpropol .pdf
50201 sum1. pdf
50201 sumex. pdf
T Affidait, pdf

= anwERodf

Eminutes.pdl=
- Mokion - Fil
= Mation For ¢
= MOTION. pt
-.:.Notice of &

= cmecf motion to intervene, pdf

- cmecf brief of appellant.pdf -5 Mokicev'olZc
Em-mmmmnm', . TLINTCABM,PL

[l right-click the file emecf brief
of appellant.pdf for you.

Eobjection.;
iOrder - Der
- Order - Filir
T order - Gra

-j S0201mreliefstay, pdf -E cor.pdf E_Order.pdf

5020101, pdf - Desmond. pdf TProposed C
5020102, pdf . Exhibit pdf 2 Reaffirmatii
T.502010bil . pdf = jainkmation, POF T Receipt.pdf
< | >

File name; 1".pdf _:_j Open I
Files of type: iAII Files [*.7] _VJ Cancel |

|8

n to apply

1721 File any sealed version using Sealed brief filed entry

Continue || Back || Cancel

|»

Slide notes

And here are our CM/ECF-related PDF files for 2007. The opening brief is shown in this list and is named cmecf brief of appellant.pdf. But it's a good

practice to look at the file's contents before you submit it to the court just to double-check that it's the right file.

To open the file and look at it, you would right-click the file name. Your browser will then pop up a menu with an option to view the file's contents. Watch

your screen and I'll right-click the file for you.
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(Note: This is a transitional slide.)
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Slide notes

Notice the pop-up menu has an option to Open with Acrobat 8. Click that option.
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(Note: This is a transitional slide.)
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(Note: This is a transitional slide.)
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Slide notes

And Adobe Acrobat opens the file so you can verify that it's the correct opening brief. Now that we're sure this is the right document, close the Acrobat
window by clicking its close button.
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Slide notes

Now click the Open button to select this document.
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Slide notes

CM/ECF fills in the path and filename of our PDF document. You could use the Add Another button to repeat the process for any other documents you
wished to file with the brief.

Notice the Note at the bottom of the screen. Remember, you should read the blue text on the screens for instructions and reminders to you.

Click the Continue button.
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Slide notes

CM/ECEF is building docket text for your filing. You should make sure it's accurate, then click the Continue button.
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Slide notes

This is the point of no return. Read the text carefully to make sure all the information is correct. After you click the Submit button, you will have no further
chance to back up and change anything.

We'll assume everything is correct, so click the Submit button.
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(Note: This is a transitional slide.)
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Slide notes

When the CM/ECF server receives your transaction, you will receive this confirmation. Click the OK button.
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(Note: This is a transitional slide.)
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(Note: This is a transitional slide.)
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CM/ECF sends you a Notice of Docket Activity, or NDA. It's a good practice to save a copy of this notice. To do so, click File in your browser's menu.
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Now click Save As ... .
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Make note of the folder in which your NDA will be saved. You can change the location if desired, and you can change the file name also if desired. We'll
leave the location and file name as they are. Click the Save button.
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From the NDA we can also produce a docket report for this case. To do so, click the case number hyperlink.
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CM/ECF allows you to select or de-select various parts of the docket report by clicking the appropriate check box. We'll leave all items selected. Click the
Run Docket Report button.
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And the docket report appears. Since docket entries are in chronological order, the brief we just filed should be the last docket entry. To jump to the end of
the docket report quickly, type CTRL+End.
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And now we're at the end of the report and we can see the docket entry for our brief. By the way, since this is a practice case some of the

docket entries don't make sense.

Let's back up to the NDA. To do so, click the down arrow next to the Back button in the browser.
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From the list of pages in the browser's history, click the 07-1404 page.
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And we've backed up to the NDA.

There is also a hyperlink on this page to the document or documents that were submitted with this docket entry. Click the Document(s) hyperlink.
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Slide notes
A Download Confirmation message is displayed. By the way, if you had submitted more than one PDF document with your filing, you would

have seen a screen to select which of the documents you want to see.

CM/ECF can also show a header on each PDF document. This header will add the case number and title at the top of each page of the

document.

Click the Accept Charges and Retrieve button.
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And we can see the brief we filed. Click the browser's Back button.
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And click Back one more time.
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Case Number: 07-1404

Document(s): Document(s)

Docket Text:

BEIEF filed by Appellant Carolyn Henderson i electronic and paper format. Type of Brief Opening Method of Filing Paper Copies: mail Date Copies

Mailed, Dispatched, or Delivered: 10/23/2007. | [99%016712] [07-1404]

The following document(s) are associated with this transaction:
iption: mal, non-sealed briefs/electronc & paper form)
Original Filename: cmect brief of appellant pdf
Flectronic Document Stamp:
[STAMP acecfStamp D=1105645354 [Date=10/24/2007] [FleMumber=2%5016712-0]

[910621c786d8e264ec50ceededf22ef 285 2b5b 60307461 3c5e Ve Ub3bbee 72387 0aa 1£288 7 56E507 e 327 c 880 S 64 5bibfetab 3 92bad dd d 78 1 dad 2830 0437

£
2:[ https: fecf.ca4, uscourts, govfdocs 1 /004054 73909

k the down

Clic

é e Internet

Slide notes

And we're back to the NDA. To see the rest of the notice, click the down arrow in the scroll bar.
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Slide 62 - Slide 62

0 4104 Palace of P a orporated alo enderso BR ) [a 0 d 0 ealed 050 arne nlore L]
Ty

File Edit \Miew Favorites Tools  Help "
—~ - : -

o o - |ﬂ |EI] g | »~ Search & =1 i Address @ https: fecf . cad.uscourts, gov) cmeck [ seevlet TranspartRoom?seret =5t % a Go | Links
FElectronic Document Stamp: ~

[STAME acectStarnp ID=1105645354 [Date=10/24/2007] [FleMNumber=293016712-0]
[910621c786d8e264ec50ceededf22eM 280 2056934746819 5e 7 e Ob3bbee 7E 2587 0aa 1£288756£807e 327 c 88k 564 5bfEfefib 3 92bad dd d7E8 1 dad 2830 0487

Notice will be electronically mailed to:

Attorney, John H., dkemey: Suzanne Euble@ead uscourts. gow, Beth Walton@cad uscourts. gov
(304 x 501)

Naotice will be lnﬂ(ﬁ:l??(;l\%g):

Jones, Eobert Jerry, Jr.
BOGUZ ADDEESS
111 Mo Address Street
Fichmond, VA 23219

Jarmizon, James P., IIT
Law Offices of James P. Jarmson
1100 East Iain Street
Plumswille, VA 23219

Crmithtrack, Tormas P Click the down
BOGUS ADDEESS
111 Mo Address Street
Richmond, WA 23219

<
@:I é e Internet

Slide notes

Near the bottom of the notice is information about how the notice will be distributed to various people. Scroll down some more.
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0 404 Palace of P a orporated alo enderso BR D) |a

© File  Edit ‘iew Fawortes Tools  Help

J n,‘) - |ﬂ Ig'] ,; - Search &2 =1 ;nddress @https:,l',l'ecF.ca4.usc0urts.gov,l'cmecf,l'ser\rlet,l'TransportRoom?servlet:S}

Click here.

Naotice will be mailed to:

Jones, Eobert Jerry, Jr.
BOGUZ ADDEESS
111 Mo Address Street
Fichmond, WA 2325 o

(304 x 501)
Jarmizon, James Poiff i
Law Offices of James P. Jarmson
1100 East Iain Street
Plumswille, VA 23219

Smithbacle, Jonas P
BOGUS ADDEESS
111 Mo Address Street
Richmond, WA 23219

The following mformation 15 for the use of court personnel:

DOCKET ENTRY ID: 2523016712
RELIEF(S) DOCEETED:
DOCKET PART(S) ADDED: 70674, 70675

<

&

é e Internet

Slide notes

Now that we've seen the entire notice, close the NDA by clicking its close button.
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Slide 64 - Logout

s Docketing Please Select
Docketing Reports Utilities |ugum Help

Cl)[

ol PPN

) Wnl'pul'ated v. Carolyn Henderson
Click Logout. H Cjick hereJ

Event Selection
Case; |07-1404 j Erter case number as wy-nnnn [e.g., 05-2475)

Filed Date: 10/24/2007

First zelect ¢ategory of everd Mext select an event:

Click B

(304 x 501} | (@) Forms, Notices & Filing Fees

(@ Please Select
(x:0; 0y

i) Appearance of counsel filed (Local Rule 46(c))

{1 Motions, Resporjses & Replie
i1 Briefing Ducumj

i Argument Notices & Acknow|
¢ Judgments

nts ) Appearance of qualified law student filed [Local Rule 46(a)]
) Appendix designations served

i Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

il Certificate of service filed

i Certificate of service of Anders brief filed

{_» Rehearing PetitiEns & Answe
i_} Bills of Cost & O

() Other, Sealed & Paper Filings|
al

jections

4]

[»] i_! Change of address notice filed

Then chizck the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which trlis ewent should MOT be filed. There will not be an opportunity to reselect any applied cazels]after this point.

CM/ECF Appellat

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ =

Slide notes

And we're back to the Event Selection screen. If you had another document to file in this case, you could do so. Or you could enter a different case
number to file a document in a different case.

We'll assume you're done. Since it's important to log out when you're done, click Logout in the CM/ECF menu.
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Slide 65 - Slide 65

s Docketing Please Select

Docketing Reports Utilities | Logout | Help

) Case 07—14ﬂ| Logout L MECF L Incorporated v. Carolyn Henderson

Case: |07-1404 j Erter caze number as yy-nnnn [e.g., 05-2475]

Filed Date: 10/24/2007

o

.

First zelect ¢ategory of everd Mext select an event:

Click B

(304 x 501} | (@) Forms, Notices & Filing Fees

(@ Please Select
(x:0; 0y

i) Appearance of counsel filed (Local Rule 46(c))

{1 Motions, Resporjses & Replie
i1 Briefing Ducumj

i Argument Notices & Acknow|
¢ Judgments

nts ) Appearance of qualified law student filed [Local Rule 46(a)]
) Appendix designations served

i Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

il Certificate of service filed

i Certificate of service of Anders brief filed

{_» Rehearing PetitiEns & Answe
i_} Bills of Cost & O

() Other, Sealed & Paper Filings|
al

jections

4]

[»] i_! Change of address notice filed

Then chizck the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which trlis ewent should MOT be filed. There will not be an opportunity to reselect any applied cazels]after this point.

CM/ECF Appell

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ =

Slide notes
Now click Logout CM/ECF.
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Slide 66 - Slide 66

3

pi Docketing Please Select
Docketing Reports Utilities | Logout | Help
wﬂ"tmm , Incorporated v. Carolyn Henderson

(e b)) Case 07-14

Event Selection
Case; |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475)

Filed Date: 10/24/2007

First zelect category of everd & Mext select an event:
% Please Select

) Appearance of counsel filed (Local Rule 46(c))

) Appearance of qualified law student filed [Local Rule 46(a)]

{® Forms, Notices & Filing Fees

{1 Motions, Responses & Replie

» Briefing Documents

» Argument Notices & Acknow|

{7 Judgments

{_* Rehearing Petitions & Answe

i Bills of Cost & Objections

(! Other, Sealed & Paper Filings/_
4]

1 Appendix designations served

() Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i) Certificate of service of Anders brief filed

4

o] | i Change of address notice filed

Then check the box(ez]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point.

CM/ECF Appellat

Bpplied Case Selection 1
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

4]

Slide notes

(Note: This is a transitional slide.)
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Slide 67 - Slide 67

»w Docketing Please Select

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 j Erter caze number as yy-nnnn [e.g., 05-2475]

Filed Date: 10/24/2007

First zelect ¢ategory of everd &

Mext select an evert:

Click B

(304 x 501} | (@) Forms, Notices & Filing Fees

(@ Please Select
(x:0; 0y

-"2llcal Rule 46(c))
dent filed [Local Rule 46(a)]

Confirm Logout

i1 Motions, Resporjses & Repl
i1 Briefing Ducumj

i Argument Notices & Ackno
¢ Judgments
{_» Rehearing Petitions & Ans!

nts
Logout of CMIECF?

oo | [ Mo |

Click here.  ffiled
{1 Other, Sealed & Paper Filings _rCertificate of service of Anders brief filed

-

pe-volume limitations filed

i Bills of Cost & Objections Click Yes.

4]

i_ Change of address notice filed

Then chizck the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(s] after this point.

CM/ECF Appellat

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

Confirm you want to logout by clicking the Yes button.

Page 67 of 69



Filing a Brief

Thursday, January 03, 2008

Slide 68 - Summary

Summary

You should now be able to:

Slide notes

This concludes the lesson module. In summary, these are the things you should now be able to do. You may exit the lesson module by selecting Exit the
Lesson from the Menu, or you may use the navigation controls to return to any desired section of the lesson.
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Slide 69 - Exit

Goodbye.

Slide notes

Thanks for taking the lesson. Goodbye.
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